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I[IpaBnia BHYTpeHHEro TPyAOBOro pacmopsaka
1. Ob6mme moI0KeHUsA

1.1. Hacrosmue IlpaBuia BHYTpeHHEro TpPYJOBOTO pacnopsiaka (mamee IO TEKCTy —
«IIpasuna») YactHOro nmpodecCHOHAILHOTO 00pa30BaTENBHOTO YUpEXIeHHA «Y4eOHO-KypcoBO
KoMOHMHAT «3HaHHe» (Jaliee MO TEKCTy - YUpexJaeHue) pa3paboTaHbl Ha oCHOBaHMU "TpyaoBoro
xojekca Poccmiickoit ®@enmepanuu” or 30.12.2001 N 197-®3», Penepamsnoro 3akona "O6
obpazoBanuu B Poccmiickoit @enepanun” ot 29.12.2012 N 273-03», YcraBa «YKK «3Hanue u
JIPYTUX HOPMATHBHO-IIPABOBBIX aKTOB PETTIAMEHTHPYIOIIUX ACATEAbHOCTD Y UPEXKIACHHSL.

1.2. [IpaBunia periaMeHTHPYIOT BHYTPEHHHUM TPYyAOBOH PAacHOpSIOK B HMOPSIOK IpHeMa U
YBOJIbHEHHS paGOTHHKOB; IIpaBa, 0053aHHOCTH M OTBETCTBEHHOCTH paOOTHUKOB U aAMUHHUCTPAIHHY,
pexuM pabodero BpEMEHH U €ro HCIOJIB30BaHUE, BPEMS OTHBIXA, MEPHI IOOLIPEHUS 3a YCIEXH B
paboTe W OTBETCTBEHHOCTH 3a HApPYIICHUE TPYAOBOH AUCIUILIHHEL, a TAKXKE HHBIE BOIPOCKI, TECHO
CBSI3aHHBIE C PETyJINPOBAHAEM TPYAOBBIX OTHOLIEHHH B Y UpeXXICHUH.

1.4. IlpaBuna BHYTPEHHETO TPYIOBOTO PACIOpPSAIKAa MMEIOT HENBI0 YKPEIUIATH TPYIOBYIO
JUICIIMILIAHY, CIIOCOOCTBOBATh PAHOHAGHOMY HCIOJNB30BAaHMIO pabodero BpEMEHH, BBICOKOMY
Ka4eCTBY pabOTHI, MOBBILICHUIO TPON3BOIUTENFHOCTH U 3¢ HEKTHBHOCTH TPYAA B Y UpEKICHUH.

1.5. IlpaBmwia pacnpoCTpaHSIOTCS Ha BCEX JIMI, 3aKJIIOYMBIIMX TPYIOBOH JOTOBOP C
YupexIcHHEM U SBISIOTCS 00s3aTeIBHBIME ISl IPUMEHEHUS U COOIIIOICHHMS.

2.IIpuem Ha paGoTy M yBoJIbHEHHE Pa0OTHHKOB

1.1. TIpuem Ha paboty B «YKK «3Hanue» mpou3BOIUTCA Ha OCHOBAHHH 3aKIIIOYEHHOIO
TpyJoBOro mporoBopa. CpoK TpyJOBOro JOTOBOpa ONIpENeseTcs IO COIJAIEHHIO CTOPOH Ha
ocHoBanuy crareit 58, 59 TpymoBoro koxekca Poccuiickoit @eneparnun, Ycrasa «YKK «3HaHHE.

1.2. Ilpu 3aKII049eHUM TPYIOBOTO JOTOBOPA IOCTYHAOLINM Ha paboTy 00s3aH IIPEAOCTaBHTh
YupexneHuto:

- [acHoOpT WM WHOHM JOKYMEHT, yIOCTOBEPSIOMUN THYHOCTD;

- TPYHOBYIO KHIDKKY, 3a HCKIIOYEHHEM CiIydaeB, Korja TpyJOBOH J0roBop
3aKJIIOYAeTCsT BIEpBBIE MWJIH pabOTHUK IOCTymaeT Ha paboTy Ha YyCIOBHSX
COBMECTUTEIIECTBA;

- CTpaxoBOE€ CBHAETEIHCTBO FOCYAapCTBECHHOrO IeHCHOHHOTO CTPAXOBaHHUS;

— IOKYMEHTbI BOWHCKOTO y4yeTa - JJs BOEHHOOOS3aHHBIX U JIHI, MOMIEKALIUX
NIPHU3BIBY HA BOCHHYIO CIyXkOy;

- JIOKYMEHTHI 00 00pa30BaHUM, O KBUTH(UKAIWY WM HATHYUH CHELMAIbHEIX 3HAHUH.

- Ilo mpocwbe Yupexaenus: pabOTHHK MOXXET IIPEJIOCTABHTH:

— CBHJETEJICTBO O TIOCTAHOBKE Ha YYET B HAJIOTOBOM OpraHe; -

- CBHJIETENLCTBO O Opake;

- CBHJIETENIbCTBA O POXKICHHH JIETEH;

- HUHBIE JOKYMEHTHI,

Ilpn 3axmroYeHdW TPYHOBOTO [OrOBOpa BIIEPBHIE TPYAOBas KHHXKKA H CTPaxoBOe
CBHJIETENILCTBO TOCYJAPCTBEHHOTO IEHCHOHHOTO CTPAaxOBaHUs (B Clydae €ro OTCYTCTBHS)
oopMISIIOTCS YUpexKACHHUEM.



[Ipuem Ha pabory B «YKK «3HaHHE» OCYIIECTBIAETCS, KaK MPaBHIIO, C MPOXOXICHHEM
ACIEBITATENRHOIO CPOKA IMPOAOJKHATENHFHOCTEIO OT 1 1m0 3-X MecdreB. YcioBHE 00 HCIBITaHHM
JIOJDKHO OBITH IIPSIMO YKa3aHO B TPYJAOBOM JOTOBOPE.

Ilpuem Ha paboTy odopMIiseTcs MpPUKa3oM IUPEKTOpPa YUPEKACHHS Ha OCHOBAaHHH
3aKIIIOYEHHOTO TPyAoBOro noroeopa. IIpukas (pacmopspkeHue) o mpueMe Ha paboTy oOBABIsSeTCA
pabGOTHHUKY IO POCIIKCH B TPEXIHEBHBIN CPOK CO IHS HaKTHUECKOro Hadasa paboThL.

1.3. Ilpu mocTymieHHH pabOTHHKA Ha paboTy MM IepeBOAE €r0 B YCTAHOBICHHOM IIOPSIKE
Ha ApYTyIo paboTy YdpexaeHue 00s13aHo:

—~ O03HAKOMHTH €ro ¢ MOpYyYeHHOU paboTo#, yCIOBHSIMH M OIUIaTOM TPyZAa, PasbsACHUTH

pabOTHHKY ero IpaBa U 00513aHHOCTH;

- O3HAaKOMHTH ¢ HacrosmaMH [IpaBuiamMp W JAPYTMMH JIOKaJbHBIMH HOPMAaTHBHBIMHU
aKTaMu;

- IPOBECTH HHCTPYKTAX 110 OXpaHe TPyZAa, IPOTHBONOXKapHOH 0€30I1aCHOCTH, JOHECTH 10
paboTtauka nHGopMaruio 00 0013aHHOCTU IO COXPAHEHHUIO CBEICHMM, COCTABJIAIONIMX
KOMMEPYECKYIO MM CIIy>KeOHYIO TaliHy, H OTBETCTBEHHOCTH 34 €€ PasINAIliCHHE HJIH
nepeady OpyTryM JIMIaM.

1.4. TlepeBoj paOOTHHKAa HAa HOBYIO IOJDKHOCTH O(OpPMISETCS INPHKa30M JIUPEKTOPa
VYapexaeHns ¢ TUCBMEHHOTO cornacus pabOTHHKA M IOANHUCAHUEM JOIIOJHUTEIFHOIO COTIAIICHHS
K TPYIOBOMY JOTOBOPY, B KOTOPOM OITHCBHIBAIOTCA HOBEIE YCIOBHS Tpyda paGOTHHKA, a TaKke
MOT'YT BHOCUTECS I3MEHEHHS B JIpyTUe yCIOBUA TPYAOBOIO JOIOBOpPA.

1.5. PacTopxenue (TpeKpalieHue) TpyJOBOTO JOrOBOpa MOXET MMETh MECTO TOJIBKO IIO
OCHOBAHHUAM, MIPEyCMOTPEHHBIM TPYOBBIM 3aKOHOJATEILCTBOM.

PaGoTHHK HMeeT TIpaBO pacTOPrHYTh TPYAOBOH JIOTOBOp, 3aKIIOYEHHBIA Ha
HEOIpeIelICHHBIH CPOK, IMCEMEHHO MPEAYNPENUB 00 5TOM YUpexIeHHe 3a IBE HEJCIIH.

ITo ucTeyeHHM YKA3aHHOTO CpPOKa MIpeAyNpexxaeHus o0 YBOJbHEHHH pabOTHHK BIIpaBe
IIPEKPaTHTE paboTy, a YupexxaeHue 00s3aH0 BBIOATE €My TPYAOBYIO KHIKKY Y IIPOM3BECTH C HUM
pacuer.

[To OrOBOpEeHHOCTH MeXAy PaOOTHHKOM U PYKOBOJACTBOM Y UPEXAEHHS TPYAOBOH TOTOBOP
MOXeT OBITh PACTOPIHYT B CPOK, O KOTOPOM IIPOCHUT pabOTHHK.

CpouHBI TPyOOBO# JOrOBOP MOXET OBITH PacTOPTrHYT IO HHHIKATHBE pabOTHHKA, IIO
COMIAIIEHHIO CTOPOH ¥ HHBIM OCHOBaHMSIM, IPEAyCMOTPEHHBIM TpymoBeM KogekcoM Poccuiickoi
Odenepannu 1 YCTaBOM YYpEeKICHHUS.

[pu yBobHEHNH pabOTHHK 00s13aH:

- cJaTh BCIO ONOKYMEHTAUHUIO W JENOBYIO IIepelHCcKy Ha OyMaKHBIX H MAarHHUTHBIX
HOCHTENAX, POTO U BUJIEOMATEPHAIIBI,

— cJaTh MepefaHHOE €My B IIOJIE30BaHHE (Ha XPaHEHHE) MMYINECTBO YUPEKICHHS, a
TaKke pabouee 060pyaOBaHHUE;

~ IpoWM3BeCTH pacdeT ¢ OyxranrepHeil 3a IOTyYeHHBIE B CIyXEOHBIX LEIAX MOJ
OTYET ICHEXKHBIE CPEACTRA.

IlpexpaineHne TpPYZOBOTO Joroopa odopMmisieTcs IpHKa3oM YdpexaeHud. JlHem
VBOIBHEHHS CUMTAETCA IIOCHEAHHME JeHb paGoThl. B 1€Hb YBONGHEHHS ¢ pPaGOTHHKOM
[IPOM3BOJAUTCS PACUET U BBINACTCS TPYIOBas KHHKKA.

2. OcHoOBHbIE npaspa, 00S13aHHOCTH M OTBETCTBCHHOCTDH CTOPOH TPYAOBOI'0 {OIroBOpa

2.1. PaGoTHUK UMeeT MpaBo Ha: -

- 3aKIOYEHHE, M3MEHEHHE M DPAcTOpXKEHHE TPYAOBOTO JOroBopa B MOpsIKke H Ha
yclnoBdsX, Koropsle ycraHoBieHsl TpymossiM Komexcom Poccuiickoit ®enepanuy,
HUHBIMH (eIepaTbHBIMU 3aKOHAMHU, TPYAOBEIM JOTOBOPOM;

- IpenocTaBlieHHE eMy paboThl, 00YCIIOBIEHHON TPYAOBBIM JOTOBOPOM;



pabodee MECTO, COOTBETCTBYIOWIECE YCIOBUAM, NMPEAYyCMOTPEHHBIM IOCYAapCTBEHHBIMHU
HOPMATHBHEIMKM TpeOOBaHMSMH OXPaHBI TpyJa, a TakKKe KOJIHYECTBY H KaueCTBY
BEIIIOJTHSAEMOM paboTHI;

CBOEBPEMEHHYIO ¥ B MOJHOM 00beMe BHIILIATY 3apabOTHOH IIATEl B COOTBETCTBHH CO
cBoel KBaMUKaIpei, CII0KHOCTBIO TPYZa, KOJHYSCTBOM M Ka4eCTBOM BBIOJIHEHHON
paboTsl;

OTIBIX, 06eCIeYnBAEMEIN YCTAHOBIEHHEM HOPMAIIBHON NPOJOIKHTENEHOCTH pabodero
BPEMEHH, [IPENOCTABICHUEM €XEHENENbHBIX BBIXOAHBIX JHEH, HepaOouMX Mpas3HAYHBIX
JIHEH, OIIaYUBaeMbIX €XKETOMHBIX OTIIYCKOB;

HOIHYIO JOCTOBEPHYIO HHGOPMAIMIo 00 yCIOBHSIX TpyAa U TpeOOBAaHHAX OXPaHEI TpyAa
Ha pabouem mecrte;

Ipo(eCCHOHATBHYIO TIOJTOTOBKY, ICPENOrOTOBKY H IIOBBINIEHNE CBOCH KBAITH(HKAIAM
B IIOPSIOKE, YCTAHOBIEHHOM 3aKOHOAATENBCTBOM PO;

3alIUTy CBOMX TPYHAOBHIX IIpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB BCEMH HE
3aIpeICHHBIMH 3aKOHOM CIIoco6amu;

BO3MeEIIlEeHHEe Bpela, MPUYHMHEHHOTO €My B CBS3H C HCIIOJIHCHHEM HM TPYAOBBIX
o0s3aHHOCTEl, W KOMIIEHCAIIMIO MOpPAIBHOrO Bpeha B IIOPSAAKE, YCTaHOBJICHHOM
3aKoHOAaTeIbcTBOM P®D;

o0s3aTeNbHOE  CONMATLHOE  CTpaXxoBaHME B ClOy4asX, IPedyCMOTPEHHBIX
3aKOHOJATEeIbCTBOM P®.

Ha pealu3aldi0 WHBIX IpaB, NpemycMoTpeHHBIX TpymoBeiM Kozekcom Poccuiickoit
®eneparmu (B yactHocTH, cratheil 21 TK P®), denepanbHbIMU.3aKOHAMH H HHBIMH
HOPMATHBHEIMA IIPaBOBHIMH aKTaMH, COAEPKAIlUMM HOPMBI TPYIOBOIO IpaBa,
TPYIOBBIM JIOTOBOPOM.

2.2. PabGoTHuk 00g3aH:

JOOGPOCOBECTHO BBINOJHSATH CBOM TPYIOBBIE OOS3aHHOCTH, IIPHUKA3bl M PACHOPIKEHHS
PYKOBOICTBA Y Upex/IECHUS;

COOJIIOAaTh TPYAOBYIO OWCHUILIMHY K IpaBHa BHYTPEHHErO TPYJAOBOIO PacIoOpsKa,
MPHUHATHIE B YUPEXKICHUH;

co0IONaTh YCJIOBHS 3aKIIOYEHHOTO TPYIOBOIO IOTOBOPA;

GepexHO OTHOCHUTCS K UMYIIECTBY YUPEXICHHS, B TOM YHCIE K HAXONAIMMCS B €r0
TOJIb30BAaHHH OPITEXHHKE M 00OpYJOBaHHUIO, JKOHOMHO M PAallMOHAILHO PAacXOJOBaTh
MaTepUaTbl U SHEPTHIO, HHBEHTAPh U IpyTHE MaT€PHAIbHBIE PECYPCEI;

He pasriamarh CTaBIIME €My H3BECTHBIMH II0 pOAY JEATEIBHOCTH CBEICHH,
OTHOCSIIHECS K KOMMEPUYECKOI TaliHe YYpexICHU,

IPOSBIIATh YBaXKEHHE K KOJUIETaM M CIIYIIATeNsM, M30eraTp KOHQUIMKTHBIX CHTyalu,
crioco0GCTBOBATh MOANEPKAHHUIO B TPYHOBOM KOJUIEKTHBE ONarolpuUATHOIO MOpalbHO-
MICHXOJIOTHIECKOr0 KJIMMaTa U JEeJIOBBIX OTHOLICHHMH; -

JAydIIaTh KayeCTBO pabOTHI, IIOCTOSHHO MOBHINATH CBOH NPO(YECCHOHANBHBIA M
KyJIBTYPHBI YPOBEHB, 3aHIMAThCS CaMO0Opa30OBaHKUEM;

IOUIEPXKUBATE YHCTOTY M TOPSIOK Ha cBoeM pabodeM MecTe, B CIyKEOHBIX H APYTHX
[IOMEIIEHUAX, COOMIOAaTh YCTAHOBJCHHBIA MOPAAOK XpaHEHHs JOKYMEHTOB H
MaTepHaJbHBIX LIEHHOCTEH;

UCIIONHATh MHBIE 00sS3aHHOCTH, HpeaycMorpeHHble TpynoseM Komexcom Poccuiickoit
Denmepanun (B gactHocTH, ctathelt 21 TK P®), denepanbHbIMU 3aKOHaMH H HHBIMA
HOPMAaTHBHBIMH TIPaBOBBHIMH aKTaMH, COJEp)KalldMH HOPMBI TPYAOBOrO IpaBa,
TPYAOBBIM JOTOBOPOM.

2.3. Tlo pelieHnIO pyKOBOCTBA YUpeX/IEHHs pabOTHUK MOKET HAPABIATBCS B CIIyXKEOHBIC
KOMaHJUPOBKH C  OIUIaTOM  IOHECEHHBIX  pPacxoJoB B  pa3Mepax, YCTaHOBJIECHHBIX
3aKOHOJATENLCTBOM, M TPH YCJIOBHM COOMIOAEHHS HOPM 3aKOHOIATEIhCTBA O TPYXS,
PETYIHPYIONIUX TIOPSIIOK HANpaBJIeHUs pAOOTHUKOB B KOMaHHPOBKH B IPYTYIO MECTHOCTb.

2.4. OTBETCTBEHHOCTh PabOTHHUKA Y UPEXKICHHS.



PaGoTuHK YupexaeHHs o0s3aH BO3MECTHTH PabOTONATENO NPHUYMHEHHBIA eMy MpsAMOi
JEWCTBUTEIBHBIM yIIepOd B TOpPSOKE U pa3Mepax, YCTaHOBIICHHBIX 3aKOHOIATEILCTBOM.
Henonyuennble noxoms! (yIylieHHas BBITOJa) B3BICKaHHMIO C paboTHHKAa He mopyexar. Ilox
IPAMBIM JeHCTBUTEIBHEIM YyIIEpOOM IMOHHMAETCS peanbHOE YMEHBIICHHWE HAINYHOIO MMYINECTBA
paGoTojarenss WM YXyAIICHHE COCTOSHHS yKa3aHHOIO HMMYINECTBA (B TOM YHCJIE HMYINECTBA
TPETBUX JIHI, Haxomsdmerocs y paboromarens, ecid paGoTOAATENb HECET OTBETCTBEHHOCTH 3a
COXPaHHOCTH 9TOTO UMYILIECTBA), @ TaKXkKe He0OOXOIUMOCTh Ui paboTomaTeli IPOU3BECTH 3aTPaThI
00 M3THINHKAE BHIILIATHI Ha MpHOOpEeTeHHE UM BOCCTAHOBICHHE HMYIIIECTBA.

B ciydae yrpaTbl paOOTHHKOM IOKYMEHTOB YUPEXICHHS, BBEPEHHBIX €My B CBA3H C
BBIIIOJIHEHHEM TPYAOBBIX OOS3aHHOCTEH, UM pasriallleHuss pabOTHUKOM CBEACHHH, CTaBLIMX €My
U3BECTHEIMH II0 pPOAY JMAEATENBHOCTH W OTHOCSINUXCA K TOCYJapCTBEHHOM, KOMMEPYECKOM,
cmyxeOHOM ¥ WHOM TaifHe, paGOTHHK HECET AUCLMIUIMHAPHYIO, aIMHHHCTPATHBHYIO M HMHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C JCHCTBYIOIAM 3aKOHOAATeNbcTBOM Poccuiickoii ®enepanun.

2.5. YupexaeHue UMeEET IIPaBo:

—  IIOOMIPSATH pabOTHUKA 32 JOOPOCOBECTHEIN M 3 (QEKTHBHBIN TPYI;

- peboBaThb OT paboOTHHMKA HCIOJHEHHS MM TpPYHOBBIX OOsS3aHHOCTEH H OEpeKHOro
OTHOUIEHHS K MMYIIECTBY YUpexXIeHHs W JIpyruX paOOTHHKOB, COOJIONCHUS MpPaBHII
BHYTPEHHETO TPYJAOBOIO PACOPAAKa;

-~ TMpHBIIEKaTh pabOTHHKA K AWCIUIUIMHAPHON M MaTepHalnbHOH OTBETCTBEHHOCTH B
nopsimke, ycraHoBmeHHOM TpymoBeiM Konexcom Poccmiickoit ®enepaliud, HHBIMH
(benepanbHBIMU 3aKOHAMU;

- TNPUHHAMATH JIOKAJIbHBIE HOPMATHUBHBIE aKTHI;

- Ha peaIM3alMi0 WHBIX IpaB, mpeaycMoTpeHHBIX TpynoBeiM Komexcom Poccmiickoit
Genepanun (B wactHoctH, crarbeidt 22 TK P®), denepansHpMu 3aKOHAMH M HHBIMH
HOPMAaTHBHEIMH IIPAaBOBHIMH aKTaMH, COJEPKAIIMMH HOpPMBI TpYyXOBOTO IIpaBa,
TPYZOBBIM JIOTOBOPOM.

2.6. Yupexnenue 0053aHO:

-  OCYHIECTBIATH OO0SA3aTeNbHOE COLHAIBHOE CTpaXxoBaHHE pPabOTHHKOB B MOPSIKE,
YCTaHOBJIEHHOM (eniepalbHBIMH 3aKOHAMH;

—  co0ronars 3aKOHBI M WHBIE HOPMATHUBHBIEC MIPABOBBIC AKTHI, JIOKABHBIE HOPMAaTHBHLIE
aKTBl, YCJIIOBHS TPYIOBOI'O JOIOBOPA;

- TpexocTaBNATh pabOTHHUKY paboTy, 00YCIOBIEHHYIO TPYAOBBIM JOTOBOPOM;

- obecmeynBath  pabOTHHKOB  00OpyIOBaHWEM, HHCTPYMEHTAMH, TEXHHYECKOH
JOKyMEHTallelf ¥ HWHBIMH CpEICTBaMM, HEOOXONMMBIMH JJs MCIIOJHEHHS HMH
TPYIOBBIX 00s13aHHOCTEH;

- obecmeunBaTh 340pOBble M 0e30IacHBle YCIOBHSA TPyZAd, OTBEHAIOIHE TpeOOBaHUSIM
OXpaHbl U THTHEHBI TPYAa, YCTAHOBICHHBIE 3aKOHOAATENECTBOM O TPYAE;

— BBIUIAYMBATH B MOJHOM pa3Mepe NMPHUYUTAIONIYIOCS paOOoTHHKaM 3apaboTHYIO IJIaTy B
YCTaHOBJICHHBIH CPOK;

—  HCIOJHATH HHBIE 00sf3aHHOCTH, mpeaycMmoTpenHble TpynoBbiM Komekcom Poccuiickoit
denepamun (B uyacTHOCTH, cTartbeit 22 TK P®), denepansHeIME 3aKOHAMU M HHBIMH
HOPMATHBHBIMH [IPaBOBBIMH aKTaMH, COAEPKAllUMM HOPMBI TPYAOBOIO IIpaBa,
TPYZOBBIM I0TOBOPOM.

2.7. OTBETCTBEHHOCTD Y UPEKACHUS.

VYiep6, HaHeceHHBIH paOOTHHKY YyBedbeM JIHOO HHBIM ITOBPEKIACHHEM 3IOPOBBS,
CBSI3aHHBIM H HCIOJHEHHEM KM CBOHX TPYHOOBBIX OOS3aHHOCTEH, IOMUIEKHT BO3MEIICHHIO
VupexIeHueM B COOTBETCTBHH C 3aKOHOJATENILCTBOM PO.

VMymecTBeHHBIH ~ ymep0, NPUYMHEHHBIM pabOTHHKY — YYpeXICHHEM, IOJIEeXHUT
BO3MEINEHHIO B OPSIKE, B 0OBEME U B CPOKH, YCTAHOBJIEHHBIEC 3aKOHOAATENLCTBOM PO,

MopansHblii  Bpel, NpHYMHEHHBbIH pabOTHHKY HENPABOMEPHBIMHM NEHCTBUSMH WM
Ge3neiicTBeM YupexIeHMs, Bo3Melnaercs pabOTHHKY B JeHexHOH ¢Qopme B pasmepax,
OlpeesseMbIX corjameHieM paboTHUKA U Y UPEXKICHHU.



2.8. B cnyyasx, OpelyCMOTPEHHBIX MEeHCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickoi
Denepaiuy, MeXIy YUpexIeHHeM H pPaOOTHHKOM MOXET OBITh 3aKIIFOYEH JOTOBOP O IOJIHOK
MaTepHAILHOM OTBETCTBEHHOCTH, B COOTBETCTBHH C KOTOPHIM OH IPHHHAMAET 0053aTEIBCTBO HECTH
TOJIHYI0 HWMYIIECTBEHHYIO OTBETCTBEHHOCTh 3a BBEPEHHBIE €MY YUPEKIECHHEM TOBapHO-
MaTepUajIbHEIC IEHHOCTH.

3. 3apaboTHas miaTa

3.1. Pasmeps! OOMKHOCTHBIX OKJIagOB paGOTHUKOB YUPEXKIECHUS YCTaHABIMBAXOTCH
IITAaTHBIM PacIIACaHUEM, YTBEP>KAAEMBIM [IPUKA30M Y UPEXKICHUS.

3.2. YBenuuenne pasMmepa JODKHOCTHOTO OKiana oGopMIIETCS IPUKa3oM YUPEXICHHS H
JIOIIOJIHATEILHBIM COTJIANICHAEM K Tpy/I0BOMY JOT'OBOPY C PaOOTHHKOM.

3.3. o pemenuo pykoBoacTBa YupexaeHus pabOTHAKAaM MOTYT BBIIJIAUMBAETCS IPEMHUH,
IEHHBIE IOAAPKH. PasMep mpeMun KaXXI0My KOHKPETHOMY PaOOTHHKY yCTaHaBIMBAeTCS IIPUKa30M
JUpeKTopa YUpeKICHHUS.

3.4. 3apaboTHas IIaTa BHIILIAYUBAETCS paboTHUKAM YUpexIeHHs OBAaXKIbl B MECALI:

— 15 uncna pacueTHOrO Mecs1a — 3apaboTHasI IJ1aTa 3a MEPBYIO MOJIOBHHY MeECHILa;

- 1 unca Mecana, CIEAYIOLIEro 3a pacuCTHBIM, - 3apaboTHasl TJIaTa 3a BTOPYIO ITOJIOBHHY

Mecsa.

4, PexxmM TpyAa u oTABIXA

4.1. B COOTBETCTBHH ¢ ACHCTBYIOMIUM 3aKOHOJNATENBCTBOM Il paOOTHHUKOB Y UpEXKICHHUS
YCTaHOBJIEHA IISTHXHCBHAS pabodast Hemens IPOAODKUTENBHOCTEIO 40 9acoB ¢ [BYMsI BHIXOJHBIMH
IHsME (Cy000Ta B BOCKpECeHbE).

Pexxum pabodero qus — ¢ 8.30 wacoB no 17.30 uwacoB. B ¢Bsi3M ¢ NIPOM3BOJACTBEHHOM
HEOOXOAUMOCTBIO I OTAETBHBIX COTPYAHHKOB MOXET OBITh YCTaHOBIEH MHOH peXHUM pabodero
JTHSL. '

IMepepsiB mst orasixa ¥ nmutanus — 1 gac ¢ 12.00 gac. go 13.00 yac.

[lepepbIB A7 OTABIXA W NUTAHKS paOOTHUKH HCIIOJB3YIOT II0 CBOEMY YCMOTPEHHIO M HA 9TO
BpeMs MOIYT OTIYy4HThCS ¢ paboTel. [lepeprlB He BKMIOYaeTcs B pabodee BpeMs H HE
OILJIaYMBAETCSl.

42. TlpomoyXuTensHOCTE pabodero JOHA, HEMOCPEACTBEHHO  IIPEAIIECCTBYIOMIETO
HepaOoueMy Mpa3fHHYHOMY IHIO, yMEHbIIaeTcss Ha ofuH d4ac. HepabGouwe npasmuHMYHBIE THH
YCTAaHOBJIEHBI JEHCTBYIOIMM 3akoHOaTenbcTBoM (ctarhst 112 Tpynosoro komekca Poccumiickoit
denepanun).

4.3, PaGoTHHKH YUpEKISHHUS JO/DKHEI BOBPEMS IPUXOIUTh Ha pabodee MeCTo, cOOIONaTh
YCTAHOBJICHHYIO HPOAOJDKUTELHOCTE pabodero BpeMeHH H 3()GeKTHBHO HCIOIB30BaTh €I0 s
BBIMOJTHEHHS CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH.

PaGodee BpeMs He MOXKET HCIOIB30BATHCS B JHYHBIX LENAX, 32 HCKIIOYCHHEM CIYYacB,
KOTJIa CyIecTByeT opopMIIeHHas 3asBlI€HMEM DaOOTHHMKa IIPEABapUTEIbHAs JOTOBOPEHHOCTH C
PYKOBOJCTBOM Y UpEXICHUSI.

4.4, Pabota BHe pabouero MecTa (IIOCEINeHNE YUPEXKICHUH U OpraHu3alni, KOMaHUPOBKH,
BBIE3JIHBIE TIPOBEPKH MAMIIMKOB) MIPOM3BOAUTCS C pa3pelIeHHs PYKOBOJCTBa YdpexaeHus. Ilpu
HAPYLICHHH 3TOT0 HOPAAKA BPEMs OTCYTCTBHS CUHTAETCA HESIBKOH Ha paboTy.

4.5. PaboTHHKAM HPEIOCTABJIAIOTCS €KErofHbIe OTIyCKa C COXpaHEHHEM MECTa paGoThl M
cpenHero 3apaboTKa ¢ MPOAOIKUTEIBHOCTBIO 36 KaJICHIapPHBIX THEH:

- 28 KajeHIapHBIX JHEH — OCHOBHOM OIIaYNBAEMBIH OTITYCK;

- 8 KaleHJApHBIX JHEM — IOTOJHWTENBHBIH OILUIAYMBAcMBIH OTIYCK (I pabOTHHKOB

paiionos Kpaiinero CeBepa i MECTHOCTEH, IPHPABHEHHBIX K HAM).



Eciu TpyZaoBEIM JOTOBOPOM pabOTHHKY YCTAHOBJICH HEHOPMHPOBAHHBINA pabouuii JIeHb, TO
KpOME YKa3aHHBEIX BB JHEH OTHyCKa, pabOTHHKY MpPENOCTABIACTCH  €XErOMHBIH
JOIIOJHHUTEIBHBIH OIIaYABAEMBIi OTITYCK IIPOAOJDKUTEIHHOCTD 3 KAICHAAPHBIX [H:.

Ucuncnenne craxka paboTHI, Jaromero NpaBO Ha €KETOAHBIM OIUIaYMBAEMBIH OTIYCK,
IPOU3BOJUTCA B COOTBETCTBHH C HOJOXeHHsAMH crateu 121 TpymoBoro xozekca Poccuiickoi
®denepanuu.

HepaGoure mpa3IHAYHBIE JHH, IPUXOAAIINECS Ha IEPHOJ OTIYCKA, B YHCIIO KaJ€HAAPHBIX
JIHEN OTIIyCKa He BKIIIOYAIOTCS M He OILIAYMBAIOTCS. Takke B YHMCIO KaJICHAApHBIX JHEH OTIycKa
HE BKJIIOYAETCS MEPHOJ BPEMEHHOM HETPYI0CIOCOOHOCTH pabOTHUKA IPU HATHYUHN OOJBHHYIHOIO
JHCTA.

OTIycK MOXe€T IPeIOCTaBIATECS Pa0OTHHKY KaK IOJHOCTBIO, TaK M YacTAMH. XOTS ObI
OJIHA YaCTh OTITyCKa JIOJDKHA COCTaBISATh HE MEeHee 14 KalneHIapHBIX JHEH.

IIpaBo Ha HCMONB30BaHWE OTIyCKa 3a HEPBHIM rox paboThl HACTYN@eT y paboTHHKa IO
HCTEYEHHH IIIECTH MECAIEB €r0 HEIMPEePHIBHOM paboTHl B YUpeKACHUU. PyKOBOACTBO YUpeKACHHS
MOKET MPEROCTABUTH PabOTHHKY OTIYCK W paHee IIECTH MECSIEB, €CIH 3TO LENeco00pasHo ¢
TOYKH 3pEHUS [UTAaHUPOBAHUSA [EATECIBHOCTH Y UpEKICHHUS.

OTnycK mpenocTaBisieTcss pabGOTHHKY B COOTBETCTBHHM C YTBEPXKIAeMbIM IpapHKOM
OTHYCKOB  WJIM II0 €ro MHChMEHHOMY 3asBICHHIO, COTJIACOBAHHOMY H 3aBH3MPOBAHHOMY
JHPEKTOPOM Y UpeXIeHUS U MPEIOCTaBICHHOMY 3a [IBE€ HEJISNIU 10 Hadalla OTIycCKa.

KoppekrupoBka rpaguka OTIyCKOB BO3MOXKHA Kak 10 MHHIHaTHBE pabOTHHKA, TaK H IO
HHHUIIHATHBE DPYKOBOACTBA YYPESXKICHUS, YTO MOXET OBITb OOYCIOBICHO NPOU3BOACTBEHHON
HeoOxomuMocThio. OT3BIB pabOTHHKA M3 OTIYCKa IOITYCKaeTcsl TONBKO C €ro COrjacus M IO
[IpHKa3ly PYKOBOACTBa YupexuaeHus. Hewcronb3oBaHHas B CBS3M C 9THM 4acTh OTIYCKa JOJDKHA
OBITH HpexoCTaBlieHa 0 BBHIOOPY paboTHHKA B yIOOHOE I HETO BpeMsl B TE€YEHHE TEKYIIErO
paboyero roga MM MPHCOETHHEHA K OTIIYCKY 3a CeAyrouil pabounii rox.

Ilpu  yBosbHeHMH  pabOTHHUKY  BBIUTAUMBAETCS  JCHEXKHAs  KOMIIEHCAUs  3a
HEHCIIOIb30BAHHBIA OTIYCK HJIH TIO0 €r0 IMHCHbMEHHOMY 3asBIICHHUIO HEHCIOJBL30BAHHBIM OTIIYCK
MOXeT OBITh ITPEIOCTABNIEH C MOCIEAYIONIHM YBOIBHEHUEM.

4.6. ITo ceMeHHBIM O0OGCTOATENBCTBAM K APYTHM YBAXHUTENIBHBIM IMpHAWHAM pabOTHUKY IO
€ro IMMCBMEHHOMY 3asBICHHIO MOXET OBITh MPEIOCTABICH OTIYCK 0€3 coXpaHEeHHs 3apaboTHOH
IUIATHL, HPOAODKHTENBHOCTE KOTOPOTO ONpPENeNIieTCS HO COIVIALICHHMIO MEXITy pPabOTHHKOM H
YupexaeHneMm.

4.7. PaboTHHKaM, COBMEMIAOIMUM paboTy € YCICNIHBIM OO0Y4YeHHEM, IIPENOCTaBIIAIOTCS
JOIONHUTENbHEIE OTIYCKAa C COXpaHeHHWeM 3apabOTHOH IUIaTHl B MOPSIKE, IPENyCMOTPEHHOM
Tpynoseim konekcom Poccuiickoit @enepanuu. OT0 MpaBo UMEIOT JIKIIL PAOOTHUKH, IIOJIy4arOINue
o0pa3oBaHHe COOTBETCTBYIOIIETO ypoBHS BIepBble. IIpm odopmnennm y4yeGHOro OTmycKa K
3asBJICHHIO [IPAIaraeTcs CIpaBKa — BHI30B y4eOHOTO 3aBEJICHUSL.

4.8. B ciyuae 6oyie3uu pabOTHHK B T€I€HHE JHS JODKEH M3BECTUTH 00 3TOM YUpEXKICHHE
o tenieory. Ecnu o6CcTOSTENHCTBA, CBI3aHHBIE ¢ 3a00ICBaHAEM, HE TO3BOJLIIOT paOOTHHKY JIAYHO
YBEIOMHTE PYKOBOLCTBO Y UPEXKACHUSA, KTO-TO APYTOH JOJKEH OT €ro UMEHH CIENaTh 3TO.

Ipu BBHIBAOPOBICHHH paGOTHHK TNPEIOCTaBIAeT [UIL NOANMCH JIICTOK BPEMEHHOM
HETPYHOCIOCOOHOCTH B GYXTasITepHIO, €CIIH JIUCTOK IMPEIOCTaBlIeH He OyaeT, JHU Oone3nu OyxyT
TIPUPABHUBATECS K MIPOTYJIaM.

[Ipy BpeMEHHOM HETPYyHOCIOCOOHOCTH B COOTBETCTBHHM C JIECTKOM BPEMEHHOM
HETPYHOCIHOCOOHOCTH — YUpex/[eHHEe BHIUIAYMBACT pabOTHHKY I10COOME 10  BPEMEHHOM
HETPYIOCIMOCOGHOCTH B COOTBETCTBHH € 3aKOHOAATENbCTBOM Poccuiickoi Penepaiu.

S. Mepsl noompeHHst H B3bICKAHHUA

5.1. 3a 106pOCOBECTHOE BBINOJIHEHHE JOMKHOCTHBIX 00SA3aHHOCTEH, [I0 HTOraM MPOBEJCHUS
MEpOIIPHATHM, MO0 UTOraM IESTEIBHOCTH 3a ONPEJCICHHBIA IPOMEXKYTOK BPEMEHH, a TaKXe K



1001IIeHHBIM 1aTaM pabOTHHKY MOXET OBITH 0OBsBIEHA 0JIaroqapHOCTh, BEIaHa MpeMus, Harpaaa
B BHJIe IEHHOTO MoAapKa WU MOYETHOMH I'PaMOTEL.

Pemnenne o noomperur pabOTHUKOB IPUHUMAETCS. PYKOBOJICTBOM Y UpeXKICHHUS.

5.2. 3a HapymeHHe TpyOOBOH JUCHUIUIMHEL, B TOM 4Hcle, Hacrosmux [IpaBuin,
HEHCTIONHEHHE MJIM HEHAJUIe)Kalllee HCIOIHEHHE I0 BHHE DAGOTHHMKA BO3JIOXKEHHBIX Ha HETO
JIOJDKHOCTHBIX 00s3aHHOCTEH, K paOOTHHKY MOT'YT OBITh IIPUMEHEHBI TUCHUIIMHAPHBIC B3LICKAHUS:

1) 3ameqanue;

2) BBITOBOD;

3) YBOTBHEHHE 10 COOTBETCTBYIOIIUM OCHOBAHUSIM.

5.3. Ilpu HanoXeHUH AUCUMILIMHAPHOTO B3BICKAHUS JOJDKHBI YUHTHIBATBCH THKECTh
COBEPIIEHHOT0 MPOCTyIKa U 00CTOSATENIHCTBA, IIPU KOTOPBIX OH OBLT COBEPIIIEH.

Jlo npuMeHeHHs TUCLHMIUIMHAPHOTO B3BICKaHUS YUpexIeHHE TOIDKHO 3aTpeboBarh OT
paboTHHKAa MHCBEMEHHOE OOBsAcHeHue. Ecnu mo wucTeuyeHHM IBYX paboumx JHeEH YyKa3aHHOE
00bacHeHNe PabOTHHKOM HE IPEIOCTABICHO, TO COCTABIIACTCS COOTBETCTBYIOINUH aKT.

HenpenocraBnenue paGOTHUKOM OOBSICHEHHS HE SBJISECTCS HPEMSTCTBHEM IS IPUMEHEHHUS
JUCHUIUIMHAPHOTO B3BICKaHHUS.

5.4. JlucnunnuHapHOEe B3BICKAHHWE INPUMEHSETCS HE IO3JHEE OJHOTO Mecslla €O OHS
o0HapyKeHHU IIPOCTYIIKa, HE cUUTas BpeMeHH 60j1e3HU paboTHHKA, TpeOLIBaHUS €r0 B OTIIYCKE.

JucuuminHapHoe B3BICKaHUE HE MOXKET OBITh IPUMEHEHO MO3/HEE IIECTH MECSLEB CO THS
COBEpLIEHHS IIPOCTYyIIKa, a IO pe3yibTaTaM pEBH3UH, NPOBEPKH (PHHAHCOBO-XO3SHCTBEHHOM
JESATEIbHOCTH WIIM AyJUTOPCKOH IIPOBEPKM — MO3[HEE ABYX JIET CO JHSA €ro coBepiieHus. B
yKa3aHHbIE CPOKH HE BKJIIOYAETCS BpeMsl IPOM3BO/CTBA 110 YTOJIOBHOMY JIENY.

3a KaxIpli IOUCHUIUIMHAPDHBIH IPOCTYIIOK MOXET OBITh NPHUMEHEHO TONBKO OTHO
JACIUILINHAPHOE B3bICKAHUE.

5.5. Ilpukaz VYupexaeHHs O NPUMEHEHHWH NUCHHUIUIMHAPHOTO B3BICKAHHS OOBSIBISECTCS
pabOTHHKY IIOJ] POCIIUCE B TEYECHUE TpeX paboymx JHEH cO THS €ro M3JaHus, He CUUTas BpEMEHH
oTCcyTCTBHSA paboTHHKA Ha pabote. Eciu paGOTHUK OTKA3HIBACTCS O3HAKOMHUTHCS C YKa3aHHBIM
IIPAKa30M IOJ] POCIIHCH, TO COCTABISIETCS COOTBETCTBYIOIUH aKT.

5.6. Eciu B TeueHue roga co JHS NPUMEHEHUS OUCHUILIMHAPHOTO B3BLICKAHHS Pa0OTHHMK He
OyZeT NOABEPrHYT HOBOMY IWCHUIUIMHAPHOMY B3BICKAHHIO, TO OH CYHTACTCS HE HMEIOIHM
JUCLHILTTHAPHOTO B3BICKAHUS.

VYypexneHue 10 UCTCUEHUS TOa CO JHS NPHUMEHEHHUS TUCIUIUTMHAPHOTO B3BICKAHUS HMeEeT
IpaBO CHATh €ro ¢ paboTHHKA TO COOCTBEHHONW WHHIUATHBE, MpockOe caMoro paboTHHKa,
X0JaTalCTBY €ro HemoCpeACTBEHHOTO PYKOBOAUTES.

6. Hubie BONpOCHI pEryIMPOBaHUS TPYAOBLIX OTHOMIEHHI

6.1. Ilpu HaaWYUK TPYAOBBIX CIOPOB, MX PACCMOTPEHHE H Pa3pEIICHHUE IPOHU3BOIMTCA B
coorBerctBud ¢ TK P®, penepanpHpMu 3aKkOHAMHU, HacTOANMMHU [IpaBunaMu, Ipu 3TOM CTOPOHBI
CHopa JIOJDKHBI MPHHUMATh BCE HEOOXOAMMBIE MeEphl IUIS MX pa3pellieHus, B IEpPBYIO odepenb,
IIyTEM MEPETOBOPOB.

6.2. PaboTHHK MMeeT MpaBO >KaJIOBaThCci Ha JNONMYyILIEHHBIE, 10 €r0 MHEHHWIO, HAapyIICHUS
TPYJOBOTO 3aKOHOAATENbCTBA W HacTosmux [lpaBun yupeauremo YupexIeHHsA. YKa3aHHEBIE
KaJ00bI M IPEIUIOKEHHUS IPEACTABISIOTCS B NTHCbMEHHOH dopMe.

6.3. B cnyyae HEOOXOMUMOCTH pPaOOTHHKHA YUPEKACHHS MOIYT HCIIOJIH30BATh JIAYHBIH
TPAHCIIOPT I CIYXeOHBIX MOe30K. PYKOBOACTBO OIeHMBAET 11e1eco00pa3sHOCTh UCTIOIB30BaHHS
JIMYHOTO TPaHCIOPTa M BO3MEIACT CBOMM paOOTHHKAM pacxojbl Ha O€H3UH, HCXOs U3 AATbHOCTH
MOE3JKH ¥ MapKH HCIIOJIB30BAHHOTO aBTOMOOWIIS.

6.4. Tlepen TeM, Kak MOKWHYTH pabodee MeCTO B KOHIE pabodero AHsS, pabOTHHK JOJDKCH
3aKpHITh OKHA H ABEPH CBOET0O KaOMHETa U BBIKIIOYUTH CBET.

PaGoTHHUK, yXOAAIIHiA TOCIEIHIM H3 OQHca, IPOBEPIET BCE NOCTYIHBIE €EMY OKHA, IBEPH H
CBeT. .



6.5. 3anpemnaercs:

- YHOCHTH ¢ MecTa paboThl HMYIIECTBO HJIM IPEIMETHI, IPHHAUICKAIUE Y YPEKACHHIO,
6e3 moy4eHrs Ha TO COOTBETCTBYIOLIETO Pa3peIICHHUS;

- KYpHTb B MeCTaX, IJIc B COOTBETCTBHHM C TpeOOBaHMSMH IOKapHOH OGE30IACHOCTH H
IIPOM3BOJICTBEHHON CAHUTApUHU YCTAaHOBJIEH TaKOH 3aIpeT;

—  BECTH UIHTEITGHBIC JINIHEIE TeJIeOHHBIE Pa3rOBOPHI (CBHIIE 2-X MUHYT);

- HCIMONB30BaTh VIHTEpHET, 3JIEKTPOHHYIO IIOYTYy W WHBEIE BHABI CBA3U B HENMPO(UIBLHBIX
EJsIX;

- IOPHHOCHTh C Cco0Oi WM ymoTpeOJIATh ANKOrOJNIBHBIE HANUTKH, NPHXOIOWUTH B
OpraHH3aLHUIO UK HAXOMUTHCA B HEHM B COCTOSHHH QJIKOTOJIBHOTO, HAPKOTHIECKOTO HITH
TOKCHYIECKOTO ONbSHEHHS.

6.6. PaGOTHHKH HE3aBHCHMO OT JOJDKHOCTHOTO IIOJIOKEHHUS OOs3aHBl MpPOSBIATH
BEXIHBOCTD, YBaXKEHHE, TEPIEMOCTh KaK B OTHOIIEHHUAX MEXAY co0OH, Tak M IPH OTHOLICHHSIX C
06YYarOMUMHUCS M TOCETUTENSMH. o

6.7. C [IpaBunaMu BHYTPEHHETO TPYAOBOTO PacIOpsAAKa JOJDKHBI OBITH 03HAKOMIIEHBI BCE
paboOTHHKK YupeKIeHHs, BKIIOYas BHOBb IPHHUMAaEMBIX Ha paboTy. Bce paboTHHKH YUpexaeHHs
00s3aHbI B CBOEH MOBceTHEBHOM pabote cobmonats Hactosmue [IpaBuia.



